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I. Purpose
The Purpose of this Policy is to ensure that adequate procedures are established in order to prevent the involvement of individuals working in COMPANY or associated with the COMPANY in any capacity, in any activity relating to bribery, facilitation payments, or corruption, even where the involvement may be unintentional.
II. Policy Statement
COMPANY is committed to the prevention, deterrence and detection of bribery and corrupt business practices. It shall act professionally and fairly in all its business dealings and relationships. This includes compliance and adherence to Prevention of Corruption (Amendment) Act, 2018 to counter bribery and corruption in any form.
III. Scope
The ABAC Policy is applicable to: 
i) [bookmark: _Hlk204253081]Employees: individuals working in COMPANY at all levels and grades. This includes Directors, employees (full time, part time or employees appointed on ad-hoc/temporary/contract basis) and trainees. 
ii) Third Parties: any other person associated with COMPANY including representatives of vendors, customers, contractors, consultants, service providers, any outside agency(ies), or such other persons, including those acting for or on behalf of COMPANY.

IV. Definitions
i) Bribe means “anything of value” that is offered, promised, given or received to influence a decision or to gain an improper or unfair advantage. in order to influence or expedite any decision/action, which affects the business of COMPANY or for the personal gain of an individual. 
“Anything of value” may not always be in the form of cash payments and may take many other forms, providing lavish/inappropriate gifts, hospitality and entertainment, inside information, or sexual or other favours; offering employment to a relative; underwriting travel expenses or other significant favours.
	
ii) Corruption includes wrongdoing or dishonest behaviour on the part of an authority or those in power through means that are illegitimate, immoral or incompatible with ethical standards. 

iii) Gifts or Hospitality is anything of value and would encompass any gratuitous monetary or non-monetary benefit. It includes tangible items such as cash, precious metals, stones, jewellery, art, and any of their equivalents, but also intangible items such as discounts, services, loans, favours, special privileges, advantages, benefits and rights that are not available to the general public. A “gift” also includes meals, entertainment, hospitality, vacations, trips, use of vacation homes, tickets to sporting or music events, outings, vendor familiarization trips, and use of recreational facilities.

iv) Kickbacks are typically payments made in return for a business favour or advantage.

v) Facilitation Payments/Grease Payments/Speed Money are unofficial payments made to public officials in order to secure or expedite the performance/ non-performance of a routine or necessary action.
vi) Political Contribution is any gift, loan, advance or deposit of money or anything of value made for the purpose of influencing any state, country, or local election for political office and/or to pay debt incurred in connection with any an election. 
vii) Charitable/Community Contribution is a financial support in the form of a cash contribution, or 'in kind' support such as the supply of kit or network capacity, employee volunteering or any other services to a charity organization running a charitable or community program.

viii) Public Officials include: 

a. any person holding a legislative, executive or administrative office of the government
b. any person in the service or pay of the government or of a corporation established by or under a central or state statute
c. any judge, including any person empowered by law to discharge any adjudicatory functions;
d. any person authorised by a court of justice to perform any duty, in connection with the administration of justice e.g. a liquidator
e. any other person defined as a “public official” under the domestic law.
ix) Competent Authority means the authority empowered by Board of Directors by any general or special rule or order to discharge the function or use the powers specified under the relevant rules or order.
x) Conflict of Interest arises when any relationship (whether personal or professional), influence or activity may impair or appear to impair the ability of the employee to make fair and objective decisions when performing their jobs, or act in the best interests of the Company.

V. Guidance on Gifts or hospitality
This Policy recommends that all Employees assess the intention behind any gift or hospitality given or received. Gifts or Hospitality, with the intention of improperly influencing one’s decision-making ability or making the recipient feel unduly obligated in any way, shall never be offered or received. The Company prohibits the offer or receipt of gifts or hospitality that are not reasonable and bona fide.
The giving or receipt of gifts or hospitality is not prohibited, if the following requirements are met:
i) it is not made with the improper, quid pro quo intention of influencing a party to obtain or retain business or a business advantage
ii) it complies with local law
iii) it is given in the name of the Company and not in the name of the employee
iv) it does not include cash or a cash equivalent	
v) it is appropriate in the given circumstances and is reasonable and justifiable
vi) Would not influence, or appear to influence, or cause a conflict of interest for the gift giver or receiver
vii) it is given openly, not secretly
viii) it is not offered to, or accepted without the prior approval of Competent Authority
 What is not acceptable? 
i) give, promise to give, or offer a thing of value with the expectation or hope that a business advantage will be received, or to reward a business advantage already given
ii) give, promise to give, or offer a thing of value to a government official, agent or employee to facilitate or expedite a routine procedure;
iii) accept payment or a gift or hospitality from a third party that is offered with the expectation that it will obtain a business advantage for them
VI. All Facilitation Payments and kickbacks are corrupt payments, and any such payment in the course of COMPANY’s business is strictly forbidden.
VII. Any sponsorship must be transparent, duly approved by the competent authority, properly documented and duly reported as per COMAPNY’s CSR Policy.
VIII. COMPANY shall neither directly or indirectly make contributions to any political party or for any political purpose without the prior approval of the Board of Directors. No employee shall use his job title or Company affiliation in connection with political activities.
IX. Employees must familiarise themselves with COMPANY procurement processes and must adhere to the same. Supplier selection should never be based on receipt of a gift, hospitality or payment. It is most important to maintain documentation supporting the internal controls in the selection of suppliers. 
X. COMPANY acknowledges that there could be instances of nominal expenses incurred during inter actions/engagements with Customers/Business Partners/Third Parties. Before incurring such expenses, approval from the Competent Authority should be obtained. All accounts, invoices, memoranda and other documents and records relating to such dealings shall be prepared and maintained with strict accuracy and completeness.
XI. To minimize the risk of doing business with a corrupt third party, COMPANY shall assess the third party and confirm that it is a legitimate business with a reputation for integrity. Formal commitment (in writing) should be sought from the third party to ensure compliance to these by the anti-bribery and anti-corruption terms. 
XII. Any conflict of interest of any employee, even if it is perceived or potential should be reported the appropriate competent authority. Employees shall refrain from involving in transactions where it involves a conflict of interest. 
XIII. Record keeping
COMAPNY shall keep financial records and have appropriate internal controls in place, which shall evidence the business reason for making payments to third parties. Expenses shall never be hidden or purposefully misclassified. COMPANY shall continuously monitor internal accounting controls to ensure compliance with anti-corruption laws and this policy.



XIV. How to raise a concern or grievance
Employees/Third Parties may raise concerns about any bribery issue or suspicion of malpractice or any case of corrupt practice or any breach of this policy at the following email address _________________________.
XV. Enforcement of discipline 
RESPONSIBLE PERSON is responsible for implementing this policy and dealing with any queries on its interpretation. In case of violations of this policy, the RESPONSIBLE PERSON shall take appropriate steps such as assigning a team/committee to investigate the matter. All investigation must be kept confidential. Information may be revealed only on a need-to-know basis. Based on the investigation report, any failure to meet the expectations of this policy or the applicable laws and regulations, appropriate consequences would follow, up to and including termination of employment in appropriate circumstances, forfeiture of deferred compensation awards and other forms of discipline that the COMPANY deems appropriate in the circumstances.
XVI. Training and Communication
Training on this policy shall form part of the induction process for new employees at all levels. All existing employees working in those areas that are seen as susceptible to bribery/corruption risk shall receive regular, relevant training on prevention, identification and detection of bribery/corruption issues. These areas include, but are not limited to: 
i. Supplier assessment, contract award, and management.
ii. Bookkeeping, preparation of Financial Statements, and tax compliance. 
iii. Payments, collections, financing, insurance claims. 
iv. Corporate transactions on capital and debt.
v. Disposal and/or acquisition of significant assets. 
vi. Issuing/obtaining permits and licenses. 
vii. Staff recruitment and hiring. 
viii. Sponsorship and donations.
XVII. Monitoring and review
The Board of Directors shall monitor the effectiveness and review its implementation regularly considering its suitability, adequacy, and effectiveness. COMPANY reserves the right to amend the terms of this policy from time to time.


∞∞∞

Anti Bribery and Anti-Corruption Policy                                                                                       Page 1 | 1

